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2024 roxn



1. O01ue mo1oKeHus

1.1. Hacrosiue IlpaBuna oOMeHa [eIOBBIMU MOJapKaMHU U 3HAKaMH JI€JI0BOTO
rocrenpuuMcTBa (nanee - IlpaBuna) pazpaboransl B cooTBeTcTBUU ¢ DenepaibHbIM
3akoOHOM OT 25.12.2008 Ne 273-®3 «O mNpOTUBOAECUCTBUM KOPPYILHU» C YUYETOM
MeTonuueckux peKOMEHAANN Mo pa3paboTKe M MPUHATHIO OPraHU3alUSIMH MEp IO
NpEeAYNPEKICHUIO U MPOTUBOAECHCTBUIO KOPPYNIMH, pa3paboTaHHbIX MUHHUCTEPCTBOM
TpyJa ¥ counanbHou 3ammThl Poccuiickoit @enepanuu.

[TpaBuna ompenensitor obmue TpeOOBaHUSA K JApPEHHUIO M MPUHSATUIO JEIOBBIX
MO/JApPKOB, a Takke K OOMEHYy 3HaKaMH JEJIOBOTO TOCTEPUUMCTBA Jisi PabOOTHUKOB
YUPEKICHUS.

1.2. [e#ictBue Hactosimmx I[lpaBun pacmpocTpaHsiercs Ha paOOTHHKOB BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEMOM JOJIKHOCTH.

[lon TepMuHAMU «JEJIOBOM MOJAPOK», «3HAK JIEJIOBOTO TOCTENPHUUMCTBAY
MOHUMAIOTCS TOJAPKH, TIOJIYUYECHHBIE B CBSI3U:

- C JOJDKHOCTHBIM IIOJIOKEHHEM WM B CBSI3M C HCIHOJHEHHEM CIIyKEOHBIX
(IOMKHOCTHBIX) 00513aHHOCTEH;

- C TPOTOKOJIbHBIMH MEPOMPUSTUSIMHU, CIIYKEOHBIMU KOMaHIUPOBKAMHU U JPYyTHUMU
o(UIMATEHBIMU MEPOTIPUATUSIMU.

HcknroyeHue COCTaBISIOT KaHLEIAPCKUE MPUHAMJICKHOCTH, KOTOPbIE B paMKax
MIPOTOKOJbHBIX MEPOMPUSITUM, CIYKEOHBIX KOMAaHAUPOBOK U JPyTruX OQUIIMATBLHBIX
MEpPONPUATUN PEAOCTABIEHBI KAKIOMY YUYaCTHUKY YKA3aHHBIX MEPONPUITHH B LEJIX
WCTIOJIHEHUSI UM CBOUX CIIY>KEOHBIX (OJDKHOCTHBIX) OOS3aHHOCTEH, IIBETHI U 1IEHHBIC
MOoAAapKH, KOTOPbIE BPYUYEHBI B KAUECTBE MOOILIPEHHUs (HArpasl).

1.3. Hensamu vactosmux [IpaBun sBisroTes:

- obecrieueHre €AMHOOOPA3HOTO IMOHHMMAaHUS POJIM M MECcTa JEJOBBIX IOJapKOB,
JE€TI0BOT0 TOCTEIPUUMCTBA, MPEJICTABUTENBCKUX MEPOTIPUSTHIA;

- OTIpeJIeJICHNE eIMHBIX I paOOTHUKOB TPeOOBAHMI K TAPEHUIO U IPUHSATUIO JAETOBBIX
NOJAapKOB, K OPraHU3alliH U YYACTHUIO B MIPECTABUTEIILCKUX MEPOIPUSATHUSIX;

- MUHUMU3UPOBAHNE PUCKOB, CBSI3aHHBIX C BO3MOKHBIM 3JI0yNOTpeOJIeHnEM B 001acTu
JapEHUs TOJAPKOB U OKa3aHUs 3HAKOB JEJI0BOI0 TOCTENPUUMCTBA, NPEACTABUTEIbCKUX
MEPOIPUSITUH;

- MoJJepKaHue KyJIbTYpbl, B KOTOPOH AEJNOBBIE MOJAPKU, IEJIOBOE T'OCTENPUUMCTBO,
PEACTAaBUTEIIbCKUE MEPOIPUATUSI PACCMATPUBAIOTCA TOJBKO KaK HMHCTPYMEHT Jist
YCTAHOBJICHUA W  TMOJAEPKAHUS  JIEIOBBIX OTHOLIEHMM W KakK MpOsIBIEHUE
OOIIETPUHATON BEKIUBOCTH.

2. TpeGoBaHus K 1€eJI0BBIM NMOJAPKAM U 3HAKAM /1€JI0BOT0 TOCTENPUUMCTBA

2.1. JlenoBple TMOJapKXM W 3HAKW JIEJIOBOTO TOCTENPUUMCTBA SIBIISIIOTCS
OOIIETIPUHATHIM TPOSBICHUEM BEXKJIMBOCTH IIPH OCYIIECTBICHHH JICSITECILHOCTH
YUPEKICHUS.

2.2. JlemoBble TMOJApKH, TOJJIeKAIMe JapeHHI0, W 3HAKU JeJIOBOTO
TOCTETPUUMCTBA JIOJDKHBI OBITh BPYYECHBI U OKa3aHBI TOJIBKO OT UMEHH YUPEKICHHUS.
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2.3. JlenmoBble MOJApKH, TMOJJEKAIIMe JapEeHUI0, W 3HAKU JEJIOBOTO
FOCTENPUHUMCTBA HE TOJIKHBI:

- OBITh JOPOTOCTOSAIMMHU (CTOMMOCTBIO 0ojiee TpeX ThICSY pyOseH, 3a HCKIIOUYCHUEM
JapeHUs B CBS3U C MPOTOKOJbHBIMU U WHBIMH O(DUITMATIBHBIMU MEPONPUATUIMU) HIIH
peIMETaMU POCKOIIN;

- co37aBaTh IS TOJIydYaTesl moJaapka 00sS3aTeIbCTBA, CBA3aHHBIC C €r0 JIOJKHOCTHBIM
ITOJIOKEHHUEM HMIJIH MCIIOJTHEHHUEM MM JOJKHOCTHBIX 00SI3aHHOCTEH;

- IPEICTaBIATh COOOM CKPBITO€ BO3HArpaKICHHWE 3a YCIyry, JCHCTBHE WIIH
Oe3/IeiiCTBUE, TOMYCTUTEIIBCTBO MM ITOKPOBHUTENIBCTBO, IPEAOCTABICHUE IPaB HIH
MIPUHATHE ONPEASICHHBIX PEIICHUH JIMOO IOIBITKY OKa3aTh BIMSHHE HA IOJIYYaTeNs C
MHOU HE3aKOHHOM MJIM HEATUYHOH IICIIBIO;

- CO3/1aBaTh PEMYTAMOHHBIA PUCK ISl YUPEKICHUS,

- ObITb B (opMe HAJUYHBIX, OC3HAIMYHBIX JEHEKHBIX CPEJCTB, IICHHBIX OyMmar,
JPArOLEHHBIX METAJUIOB.

2.4. JlemoBble TMOJApKH, TOJJICKAIIUME JApEeHUI0, W 3HAKU JIEJIOBOTO
FOCTEIIPUUMCTBA MOTYT OBITh TMPSIMO CBSI3aHBI C YCTAaHOBJICHHBIMH  IIEJISIMHU
NeATCIBHOCTH YUPEXKICHHUS, C TaMATHBIMU JJaTaMH, F0OUJIeSIMH, OOIIeHAIIMOHAIbHBIMH,
npodecCHOHATBLHBIMY ITPa3IHUKAMHU.

3. O0s13aHHOCTH PA0OTHUKOB

3.1. PaboTHukM BHOpaBe MOJy4YaTh [JEJOBbIE MOJAPKH, 3HAKU JIEJIOBOTO
FOCTEIPUUMCTBA TOJIBKO Ha O(UIHATBHBIX MEPOIPUSATUIX B COOTBETCTBUU C HOPMaMH
AHTUKOPPYIIIMOHHOTO 3aKoHojarenbcTBa Poccuiickort ®enepaniii YW HACTOSIINX
[IpaBui.

3.2. PaGoTHUKM O00S3aHBI:

- IIpU MOJYYEHUHU JIEJIOBOTO MOJIapKa WM 3HAKOB JEJIOBOTO FOCTEHPUUMCTBA MPHUHSATH
MepbI N0 HETOMYIIEHNIO BO3MOKHOCTH BO3HUKHOBEHMSI KOH(JIMKTA UHTEPECOB;

- B Cllydae BO3HMKHOBEHHSI KOH(JIMKTa MHTEPECOB WU BO3MOXHOCTH BO3HHKHOBEHUS
KOH(JIMKTa WHTEPECOB MPH TMOJYYSHUH JEJIOBOTO MOJapKa WU 3HAKOB JIEJIOBOTO
rOCTEIPUUMCTBA B YCTAHOBJIICHHOM MOPSJIKE YBETOMUTH 00 3TOM paboToAaTeNs;

- COOOUIUTH O MOJYYEHUH JEJI0BOTO MOJapKa, CIaTh €ro B YCTAHOBJICHHOM MHOpsKe (3a
UCKIIIOUEHUEM KaHLEIAPCKUX MPUHAICKHOCTEH, KOTOpble B paMKaX MPOTOKOJIbHBIX
MEpOMPHUITHH, CIYKEOHBIX KOMAHIUPOBOK U JAPYTUX O(UIIMAIBHBIX MEPONPUSTUM
OPEAOCTABICHBl KAXKIOMY YYACTHUKY YKa3aHHBIX MEPOINPHUATHI B LENIAX HUCIOJIHEHUS
UM CBOUX CIY>KEOHBIX (JOJDKHOCTHBIX) OOSI3aHHOCTEH, IBETOB M IIEHHBIX IOJAPKOB,
KOTOpBIE BPYYEHBI B KaUue€CTBE MOOIIPEHUs (Harpasl).

3.3. PaboTHuKam 3anpemnaercs:

- B XOJI€ NPOBEJICHHUSI JEJIOBBIX MEPErOBOPOB, MPU 3aKJIIOUYEHUH JOTOBOPOB, a TAKXKE B
MHBIX CITydYasiX, Korja MmoJoOHbIe AEHCTBUS MOTYT MOBIUATHh WU CO37aTh BIEUATICHUE
00 MX BIMSHUW HA IPUHUMAEMBbIE PEIICHUs, IPUHUMATh TIPEITIOKESHUSI OT OpraHu3aIun
WU TPETHUX JIMI] O BPYUYEHHUM JIEJIOBHIX TOJAPKOB M 00 OKa3aHWHM 3HAKOB JIEJIOBOTO
roCTENPUUMCTBA;



- IIPOCHUTD, TpC6OBaTB, BBIHYXXAA4Tb OpraHu3alvyi WM TPCTbUX JIMIL AAPUTH UM 0o
JHIaM, ¢ KOTOPpbBIMHA OHH COCTOAT B OIM3KOM POIACTBC UJIN CBOﬁCTBe, ACJIOBBIC ITOJapKHU
151 (HJII/I) OKa3bIBAThb B HUX II0JIb3Y 3HAKHU ACJIIOBOT'O 'OCTCIIPUUMCTBA,

- IPUHHUMATb IIOAAPKH B (I)opMe HaJIMYHBIX, OC3HATMYHBIX ACHCKHBIX CPCACTB, HCHHBIX
6yMar, AparouCcHHbIX MCTAJIJIOB.

4. HOpH}IOK YBCAOMJICHUSA paﬁoTonaTeJm 0 IMMOJIYIYCHHMH O€J0BOI0 IMMoJapkKa, 3Haka
ACJ0BOI0 rocrenpuuMcrBa

4.1. IlpueMm u perucTpaluio MUCbMEHHBIX YBEIOMJICHUM O MOJYUYEHHUU JETOBBIX
MOJJAPKOB U 3HAKOB JEJIOBOIO0 TOCTENPUUMCTBA (Hajnee - yBEIOMIICHHE) B CBSI3U C
MPOTOKOJbHBIMU  MEPONPUITUSIMHU, CIY>KEOHBIMH KOMAHJIMPOBKAMU H JAPYTUMHU
opUIIMATIBHBIMA ~ MEpPONpUATUAMH  oOecreuuBaeT  mpexacenarenb  [locTOSHHO
JIEUCTBYIOIICH KOMMCCUU [JIsi TPUHSTHS HAa Y4eT BHOBb MOCTYNMHUBIIUX OOBEKTOB
OCHOBHBIX CpEJICTB, HEMATE€pPUAJIbHBIX AKTHBOB, TOBAapHO-MAaTEPUAIbHBIX LIEHHOCTEW,
IIPUCBOEHUS OCHOBHBIM CPEACTBAM YHUKAJIBHOTO MHBEHTAPHOI'O HOMEPA, ONpPEICICHHS
CpOKa IMOJIE3HOTO HCMOJIb30BaHUS OCHOBHBIX CpPEICTB M HEMAaTEpPUAJbHBIX AKTHUBOB
(manee - Komuccus), 1eHCTBYIONICH B yUPEKICHUH.

4.2. YBegomiieHHE O IIOJYYEHHUM II0JIapKa, 3HaKa JEJIOBOr0 T'OCTEHPUMMCTBA
cocrtaBisgeTcs Mo ¢opme npuioxkenus Nel k HactosmuMm IlpaBuiam, He To3gHEE Tpex
pabouux AHEN CO JHS MOJyYEHHUS MoJapKa.

K  yBemomieHuro  mpuiararorcds — JOKYMEHTbl  (IpM  HUX  HaJU4UH),
MOJTBEPKIAIONINE CTOMMOCTh MOJapKa, 3HaKa JeJI0BOr0 TOCTENPUUMCTBA (KaCCOBBIM
YeK, TOBAPHBIN Y€K, NHOW JOKYMEHT 00 OIlIaTe Wi MPUOOPETEHUH).

B ciywae ecnu nmomapok, 3HaK J€I0BOTO TOCTENPUUMCTBA MOJYy4YeH pabOTHUKOM
BO BpeMs CITy>KEOHOWM KOMaHIAMPOBKHU, YBEIOMIICHUE TIPEACTABISETCA HE MO3IHEE TPEX
pabouux JHEH co JHS BO3BpAIICHUS PAaOOTHHUKA U3 CIIYKEOHON KOMaHIUPOBKH.

[Ipy1 HEBO3MOKHOCTH MOJIa4H YBEAOMIJICHUS B YKa3aHHbIE CPOKU 10 IPUUYUHE, HE
3aBUCAIIECH OT pabOTHHKA, MOJYYUBIIETO IMOJAPOK, 3HAK JEIOBOTO TOCTEIPHUUMCTBA,
YBEIOMJICHUE MPEJICTABISAETCS HE MO3JHEE CIECIYIONIEro IHS MOCJE €€ YCTPaHEHUS.

4.3. VYBemOMIJIEHHE COCTaBIIETCA B JABYX OK3EMIUISIpax, OAWUH M3 KOTOPBIX
BO3BpallaeTcss pabOTHUKY, TMPEACTABUBIIEMY YBEJIOMJICHHE, C OTMETKOH O
perucTpaiuu, Ipyrou sk3emIuisp ocraetcs B Komuccun.

YBeIoMIICHHS TOJIeKAT PETUCTPAIMK B KypHaje perucrpanuu (IpHUiIoKeHHe
Ne2 k nacrosium [IpaBunam).

4.4. Tlomapok, 3HaK JEJIOBOTO TOCTEIPUUMCTBA, CTOMMOCTH KOTOPOIO
MOATBEPKIACTCS JOKYMEHTAMHM M TIPEBbIIIACT 3 ThICAYU pyOsed JTuOO0 CTOMMOCTH
KOTOPOT'O TOJIYYHUBIIEMY €ro paOOTHHKY HEU3BECTHA, CIIA€TCS MO COTJIACOBAHUIO C
npeacenareneM Komuccuu COOTBETCTBYIOIIEMY MAaT€pHaIbHO OTBETCTBEHHOMY JIMILY,
KOTOPBIM MPUHUMAET €ro Ha XpPaHEHHE IO aKTy MpUeMa-lepeaadyd He MO3JHEE MSATU
pabounx JHEW CcO JHS PETUCTpAIlU yBEJOMJICHHS B COOTBETCTBYIOIIEM >KypHale
perucTpaiumu.

4.5. lo nepenauu mnojapka, 3HakKa JI€JIOBOTO TOCTEIPUUMCTBA MO aKTy MpHeMa-
nepegayd OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickon



QOenepanuu 3a yTpaTy WM HOBPEXKACHHE IMOJapKa HeceT PabOTHUK, MOJYyUYMBIIUN
NOJAapOK.

4.6. B uensx npuHATAS K OyXraaTepckoMy Yy4eTy IMojapka B TOpPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATelbcTBOM Poccuiickoit dexnepanuu, ONPEAECICHUE €ro
CTOMMOCTH MPOBOJUTCS HA OCHOBE PHIHOYHOM LIEHBI, IEHUCTBYIONIEH HA AATy MPUHSATHS
K Yy4YeTy TMojapka, WM I[I€Hbl HAa AaHAJOTUYHYIO MaTepualbHyI0 IIEHHOCTh B
COMOCTaBUMBIX  ycioBUsX. CBeJeHUS O PHIHOYHOM I1I€HE MOATBEPKIAIOTCS
JOKYMEHTaJlbHO, a TMpU HEBO3MOXXHOCTH JOKYMEHTApHOIO TMOATBEPXKICHUS -
dKCEpTHBIM TyTeM. [lomapok BO3Bpamaercss caaBIIeMy €ro paOOTHUKY IO aKTy
npueMa-Ttepe/adu B CIydae, €CJIu €ro CTOMMOCTh HE MIPEBBIIIACT 3 ThICSIYU pyOIeH.

4.7. CoOOTBETCTBYIOIIIEE MaTEpHAIBLHO OTBETCTBEHHOE JIMII0O OOEeCIeYnBaeT
OyXTalaTepCKui yd4eT Mojapka, MPUHSITOTO B YCTAaHOBJICHHOM TOPSIKE, CTOUMOCTH
KOTOPOTO MPEBBIMIAET 3 THICSYU PyOJIeH.

4.8. PaboTHHMK, caaBIIMi TOJApOK, MOXET €ro BBIKYIHUTb, HaIpPaBUB
PYKOBOJUTENIO YUPEXKAECHUS COOTBETCTBYIOLIEE 3asIBJICHUE HE MO3JHEE IBYX MECAIIEB
CO AHS CIaud MOJapKa.

4.9. CoOTBETCTBYIOIlIEE MATEPUATBLHO OTBETCTBEHHOE JHUIIO0 B TEUYEHHUE TPEX
MECSIIEB CO JHS NOCTYIUICHHS 3asBJICHUSA, YKa3aHHOTO B NYHKTE 4.8 HacTOSIIMX
[IpaBun, opraHu3yeT OLIEHKY CTOMMOCTH ToAapkKa s peanu3auuu (BbIKyNa) H
yBEJIOMJISIET B MUCbMEHHON (popme pabOTHHKA, MOJABIIErO 3asiBIICHUE, O Pe3yJibTaTax
OIICHKH, TIOCJIE 4Yero B TEUECHHE Mecsla 3asiBUTENb BBIKYNIAeT MOAApOK IO
YCTaHOBJICHHOW B PE3YJIbTATE OIIEHKU CTOMMOCTH WJIM OTKa3bIBAETCS OT BBIKYIIA.

4.10. B ciyuae ecni B OTHOIIEHHWH TOJIAPKa, 3HAKA JEJIOBOTO TOCTENPUUMCTBA HE
IIOCTYIHJIO 3asBJIEHUE, YKa3aHHOE B NMyHKTe 4.8 Hacrosmux [IpaBmi, pykoBoauTenb
YUpEKIACHUS C YUETOM pekoMeHAanuii KoMuccuu npuHUMaeT peiieHue o mMpoBEICHUU
OIICHKM €ro CTOMMOCTH IS peaidu3anud (BBIKyNa) W pealu3aldd MoJapKa,
OCYIIECTBIAEMON B TMOPSJKE, MPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoun
deneparuu.

4.11. B cinyyae ecn moAapoK HE BBIKYIUIEH WJIM HE pPeajn30BaH, PyKOBOIUTEIb
YUPEKICHUSA, C YUETOM peKoMeHaanui Komuccuu, MpuHUMaeT peluieHue 0 NOBTOPHOU
peanuzanuu  nojapka JmbOo o0 ero 0Oe3Bo3Me3qHOM Tmepedade Ha  OanaHc
0JIarOTBOPUTEILHON OpraHu3anuu, Ju00 O €ro YHUYTOXKEHUH B COOTBETCTBUU C
3aKkoHOaTeNbCTBOM Poccurickont denepanum.

5. OTBeTCTBEHHOCTH PA0OTHUKOB
5.1. PaboTHMKM HeCyT MAMCHUIUIMHAPHYIO, aJMUHUCTPATUBHYI0 M HHYIO,

npeyCMOTPEeHHYIO (eepalbHbIMU 3aKOHAMU 3a HEeWCHoJHeHue Hactosmux [IpaBui,
OTBETCTBEHHOCT.

Hupexrop N.J1. Horaes



[Tpunoxenue Ne 1

k [IpaBuiiam oOMeHa IETOBBIMH
NOJIapKaMH U 3HAKaMH JI€JI0OBOTO
rocrenpuumctBa B MBY «IIDKC»
(yTB. mpukazom ot 28.12.2024 Ne__ -O[I)

Hupexktopy MBY «IIDKC»

oT

KoHnTtakTHbIi TenedoH:

VYBenoMieHre 0 NoJIy4YeHUHU MoJapKa

N3Beraro o noaydyeHuu mojilapka(oB) Ha

(mata moy4eHwus)

(HaI/IMeHOBaHI/Ie IIPOTOKOJIBHOI'O MEPOTIPUATHS, CHy)I(C6H0ﬁ KOMaHIUPOBKH, APYTOro Oq)I/II_H/IaHI)HOFO MEPOIIPUATHS, MECTO U JAaTa l'lpOBeI[eHI/Iﬂ)

HanmenoBanne | XapakTepucTuKa Mojaapka, €ro KomnuectBo | CTtommocTh
rojJiapka OTNMCAHUE MPEIMETOB B pyOJIsIX
<*>
1.
2.
3.
Htoro
[Ipunoxenue: Ha JIACTax.
(HaMeHOBaHHE TOKYMEHTa)
PabotHuK, mpeaCcTaBUBIINN YBEIOMIICHUE o 20
(moamucs) (pacmmppoBKa MOJINCH)
IIpencenarenb KOMUCCUM o 20
(mommuce) (pacurndpoBKa IMOAIHCH)
Peructpanus B xxypHaie: Ne or" " 20 T.

<*> 3arnoJHseTcs IIpU HAJIWYUHU JOKYMCEHTOB, MNOATBEPIKAAIOMINX CTOMMOCTH IIOJApKa.




[Tpunoxenune Ne 2
k [IpaBuiam oOMeHa NETOBBIMH

nmoJapkKaMHt U 3HaKaMHu ACJIOBOTO

rocrenpuumctBa B MBY «IIDKC»
(yTB. mpukazom ot 15.10.2020 Ne123-O/1)

Kypnan

pEruCTpalny yBEIOMIIEHUN O MOJYYEHUHU ITOJAPKOB

®.1.0. [Hara, KomnunuecTBo CroumocTtsb B [Hara Mecto
XapakTepucTuka
IIPEIMETOB pyousx * perucTpanuu | xpaHeHus

No rnoaapka, ero

(3amemaemasi | 0OCTOSTENBCT YBEIOMIICHHSI

OTHCaHUe

JIOJDKHOCTB) Ba JJapeHUs

1 2 3 4 5 6 7 8

*3aoaHaeTcs IIpY HAINYHA JOKYMCHTOB, IIOATBEPKAAOINUX CTOUMMOCTD I1oAapKa.




